
RIGHT OF WAY PERMIT                     
APPLICATION GUIDELINES 

 

Personal information is collected by authority of the Municipal Act as amended and enables city staff to 
process your request for a permit.  Please contact Nathan Bokma at 545 Talbot St., St. Thomas, ON, N5P 3V7, 

Telephone 519.631.1680 ext. 4151 for questions. 

 
WHEN do you need a Right of Way Permit? – If digging in the City’s Right of Way, (includes putting in or 
changing  driveways) working on or near sidewalks etc. you are required to apply for and obtain a Right of 
Way permit.   
 
WHAT is required to apply?  You must complete the application form on the City’s website or obtain a copy 
from Environmental Services Department.  With the application, you must submit a drawing showing the 
location of the work site, and what work is being done.  You will also be required to supply an insurance 
certificate with the City of St. Thomas named as an additional insured.  A traffic control plan is also required 
with your permit when the work is on or near a City road or sidewalk. 
 
FEE:  $50 plus tax for a total of $56.50 (not applicable to utility companies) 
 
When completing the application some of the additional items that would help us understand the extent of 
the work would be: 
 
1. A complete application form with all relevant information including a clear description of the work 

being done and, if required, the details regarding traffic control. 
 
2. Detailed description of the area of work (i.e. boulevard, driveway, roadway). For example, “Gas Leak 

repairs in the boulevard of the Street”.   
  
3. Restoration details.  If the work is in the boulevard, state “Restore boulevard with minimum 100mm 

topsoil and sod at a later date”.  If you are unsure of the restoration details, please contact the City 
and they will provide input. 

 
4.  Identify in the permit which traffic control setup is being used.  This can go in the “description of 

work” on the permit. 
 

5. Clear, concise, detailed drawing marking where digging is taking place, depth and width of hole(s), 
location of other utilities, locations of road, driveways, trees, sidewalk, etc.  The more information 
provided helps City staff understand what work is being carried out on our right-of-ways. 

 
6. Any excavating work done under the canopy of a tree on the City’s Right-of-way (ROW) or on the 

private side of the property line, will require a permit application submitted to Parks & Recreation to 
injure or remove/destroy a tree.  Contact for Parks & Recreation is Julie Tucker at 
jtucker@stthomas.ca 
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